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3 Student Section

3.1 QUICKSTART: Status/Request CL Points

This is where Students may request continuous learning points for
activities completed during the current 2-year CL period.

1. Torequest CL points, you must first have a student profile in Register
Now!. To create or edit one go to:

www.register-now.cms.navy.mil

The Register Now homepage is displayed (see Fig. 1).

WELCOME TO REGISTER NOW!

THE DEPT OF NAVY’S WEB SITE FOR
ACQUISITION TRAINING APPLICATIONS
AND CAREER FIELD CERTIFICATION
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Click here for Certification System
Announcement

cOmilng Gareer Field
Soonl  pertifigation

Click the DAU Training, Continuous Learning, or Tuition Assistance graphics to proceed

Fig. 1: Register Now homepage

2. Click anywhere in the Register-Now! for Continuous Learning
graphic to continue (see Fig. 1 above).

The Register-Now! for Continuous Learning Events homepage
displays (see Fig. 2).



http://www.register-now.cms.navy.mil/

Register Now! CL Student Quickstart Guide -- Version # 16.10.03

Register-Now/ for Continuous Learning Events Main Menu

Breaking Hews
Facility Security

Serving the DON Acquisition ‘qurl{fnrrﬂ

Help

Frecuently &sked Guestions
Fedister Mow! Demo
Contact Mawy Help Desk
Find *vour Training Reg

Lol Point Guidelines

CL Policy Documents
o-Shawr Policy

Please make a selection from the menu on the left

Continul Learning events and dates are being added on a weekly basis.
Please check back often.

The DOH Director, Acquisition Cal
Links Register-Mov for Continuous Learming
Fenister-Now! for DAL Trainin continuous learning events, track the contl

8 - attended and, once you've met your Feguire
Register-Mow! for Acquisition
[\iorkforce Tution Azsistance

it is pl d to this module of Register-How.
be used to request registration for ASM (RD&A) (DACKM) sponsored

Uz learning points vou've earned, provide feedback on the events you've
| print your official Cortinuous Leatning Cerificate of Achievement.

Who may use the Continuous Learning Mana
acquistion workforce members who are certified to

ent System ? Top priotity is given to Department of the Nawy
=l required by their postion. These individuals must sarm &

Restricted Access minimum of 80 corfinuous learning points every two yeaMyto meet DoD requirements. Applicstions will also be sccepted
Mata nn Demand from DOM acouistion workforee members who are not ce ol &5 well s Department of the Mawy emplovees who are
D!ll ' not in the workforce, however, these individuals will onoa g available basis.

Fig. 2: Register Now! for Continuou®\Learning Events

3. If you do not have a profile or need to modify an eXjsting one, under
the Student Menu, click on the Update Profile link.

The Student Profile page displays (see Fig. 3).
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Student Profile

Complete andfor verify the information below. Be sure to be as accurate as possible, misinformation
ray prevent your application from being processed.

fert Information

Studert Information
55H: 231-GHIIB Date of Birth: 20)JHll Gender: |Male 'l

First Hame: |Elill Middle Initial: IT_ Last Hame: [StE

Pay Plan: = Pay Grade: 12 Service: Dept. Of Navy Digabilities: IND "I

If you are a civilian employee of the Dept. of the Mawy or the Marine Corps, please enter your Civilian Job Series
Belowy .

Civilian Job Series: |1 083 i.e., 0123

Studert Cortact Infarmation

Organization: | AL OTHERS = DutyLocation uic: [#5142 i

Duty Address: [3025 Hamaker Court City: [Fairtaix VLT
State: m ZIP Code: |22031 - | Ero%arnsiiztuolyhat retehes

Country: [UMITED STATES =l SublIC: DC

Phone: [f03 - [6as - [paza ext. |

DSH: I - I e:rt.l Fax: I = I = I

Important: Since Register-Mow! uzes email to notify students, ensure you enter your correct email address,
If it iz not entered correctly, you wil not ke informed about your enrolliment.

Email: Ihstil_m

Supervizar Contact Infarmation

Supervisor: ID- Big Boss

Phone: [703 . J5as - [pazo ext. |

Important! Please ensure you enter your supervisor's correct email address.
If the address is entered incorrectly, your application will not be processed.

Email: Ibsﬁll@asmr.com

Update Profile

Fig. 3: Student Profile window

Fill in all the information. Pay special attention to the accuracy of your
Email address and the Email address of your Supervisor. If either
Email address is incorrect, you or your Supervisor will not be
properly notified. The result would be that your request will not be
processed.

When finished, click the on Update Profile button. A confirmation
window appears. Click on the OK button. You are returned to the
Main Menu.

To request CL points or check on your point request status, under the
Student Menu click on the Status / Request CL Points link (see
Fig.4).
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Student Menu

Update Profile
Find f Redgizter for a CL Event

Status JEdit Applications

Status FReguest CL Poirts

Rezend Approval Reguest Email
CL Training History ! Cerificates
Logoff

Fig. 4: Request Cancellation link

7. The Requests for Continuous Learning Points window is
displayed (see Fig. 5).

Requests for Continuous Learning Points

Click Hergta submit a request for approval of continuous learning points to your supervisar.
PreviouslyWubmitted requests are listed below. You may update or review thern by clicking on the
event name.  you wish to delete a pending request, click on the ES next to the event name. if you
wish to canceNCL points already awarded, click on the EEl next to the event name.

You have no pending point requests at this time

\

YoNhave no previous point requests at this time

\

Fig. 5: Requests for Continuous Learning Points

8. To submit a request for appyoval of CL points to your Supervisor,
click on the Click Here link.

NOTE: No one should request CL points for DAU courses, since
points are automatically posted to their CL training history upon
course completion.

The Request Continuous Learning Points data update window
appears (see Fig. 6).




Register Now! CL Student Quickstart Guide -- Version # 16.10.03

Request Continuous Learning Points

Please use this screen to request your supervisor's approval of continuous learning points you have
earned through participation in locally funded training events, experiential assignments, or
professional events.

You showld not request approval of points eamed by attending events you registered for uaing
Register-Now! This includes courses offered by the Defense Acquisition Univarsity (DALU). The
points you earned in those events were approved during the registration process and are
autornatically added to your official record in Register-Now! {www. dau.mil is different than Register-
Mowe for DAL and the two are not linked so you should request points for events taken on

wearw. da.mil.) To review your current point status, click on "Review CL Training History/Certificates”
on the Student Menu.

Event Information

hame of CL Event
Event Description o ;I
(1008 character fimit)
| H
Event Type I ;I
Start Date | = = =
e e == o
Murmber of Poirts Reguested l—
((:?D Grnor;ecr.:zrecfer firit) il
=

Student Information
55H: 231 -J I Date of Birth: 20)s M Gender: |Male vI

First Hame: |Elill Middle Initial: [T | Last Hame: |S_

Pay Plan: 35 Pay Grade: 12 Service: Dept. Of Mavy Disabilities: INU 'l

If you are a civilian employee of the Dept. of the Nawy or the Marine Corps, plesse enter your Civilian Job Series
Below .

Civilian Job Series: |1 053 i.e., 123

Student Contact Infarmation

— _ To select a sublUIC:
Organization: |ALL OTHERS ;I Duty Location UIC: |48142 Click on the "SublLIC™ link

belowy to bring up a list of
valid SublIC's. Click on the

organizaton that matches
State: I'\"'A 'l ZIP Code: |22'331 s I yaur sublUIC.

Duty Address: I3025 Hamaker Court City: IFairfax

Country: |UNITED STATES = cublIC: BC
Phone: [f03 . [pas | [oazo ext.|
DsH: | - ext. | Fax: | - -

Important: Since Register-Mow! uzes email to notify student=s, ensure you enter your correct email address.
If it iz not entered correctly | you will not be informed about your enroliment.

Email: Ibst-.com

Supervisor Contact Information

Supervisor: |D- Big Bosz

Phone: [T03 | [645 - [p4z0 ext. |

Important! Please ensure you enter your supervisor's correct email address.
If the address is entered incorrectly, your application will not be processed.

Email: Ibsﬁll@asmr.com

Submit Request

Fig. 6: Request Continuous Learning Points data update window
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9.

10.

11.

Under the Event Information heading, fill out the necessary
information (see Fig. 7).

Event Information
Mame of CL Evert IDiscovery Map training
Evert Description This is importart training for the purposes of this Studert Quickstart ;I
(1000 character limit) Guide.
[~
Evert Type ITraining (Functional or Technical) ;I
Start Date Jvan =108 =] [2003 =]
Endl Date |Feb =] |25 =] [2003 =]
Mumber of Points Reguested IS—
((Zjogz?r;ecrg:mcter - nhgilr;ci:?E;s:t:raezgr\ffai?:: to have these poirts approved for ;I
[~

Fig. 7: Event Information Heading

When finished, click on the Submit Request button at the bottom of

the Request Continuous Learning Points window.

The Point Request Confirmation window displays notifying you that

an email request has been sent to your Supervisor (see Fig. 8).

Point Request Confirmation

below

Bill T 5till has successfully submitted a request for approval of CL points for the event listed

Reguest Confirmation

Application Date: 15 Oct 2003

Event: Dizcovery Map training

Event Type: Training (Functional or Technicall
Start Date: 05 Jan 2003

End Date: 25 Feh 2003

Points Requested: 5

- An email notification has been successfully sent to you.
- An email notification has been successfully sent to your supervisor.

Fig. 8: Point Request Confirmation

To check on the status of your request, return to the Main Menu,
click on the Status/Request CL Points link.
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The Requests for Continuous Learning Points window appears
(see Fig. 9).

Requests for Continuous Learning Points

Click Here to submit a request for approval of continuous leaming points to your superisor.
Previously submitted requests are listed below. ¥ou may update or review them by clicking an the
event name. If you wish to delete a pending request, click on the Il next to the event name. If you
wish to cancel CL paints already awarded, click on the B3l next to the ewvent name.

Ewvent Event Type Poirts Reguested |Reguest Type |Date Reguested

Approval 15 Oct 2003 11:44

B |Dizcovery hWap training | Training (Functional or Technical) |3

Fig. 9: Requests for Continuous Learning Points window

Once your Supervisor approves your request, you will receive an
email notifying you of approval.

Congratulations! You've just requested CL points from your
Supervisor.
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