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We are proud to announce a major advance in CTMS - your one stop
shopping for training and career development in DCMA!
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Electronic Individual Development Plan (elDP)

Web-based, Interactive Tool

Employee Profile Pre-Populated

Auto Populates Mandatory DAU Training

Master Development Plans for Keystones and DCMA Certifications
Acquisition Career Field, Certification Visibility

Allows Editing and Saving by Employee and Supervisor

Links to SkillPort Catalog

Electronic Approval Flow Process

Reports Feature for CMOs, Divisions and Headquarters

Links to Course Reservation Site
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Purpose of the elDP:

standardizes IDPs across the Agency;

allows 100% visibility and tracking of IDPs;

works in conjunction with Defense Acquisition University’s (DAU) Acquisition Training
Application System (ACQTAS) to load and capture Defense Acquisition Workforce
Improvement Act (DAWIA) certification training requirements;

loads and records completion of DCMA certification requirements;

uses Master Development Plans (MDPs) to load DAU and DCMA certification
requirements;

allows users to add a variety of learning events...DCMA, DAU, Skillport, local and on-
the-job;

automates the approval process;

allows for real time training forecast;

gives DCMA organizations 100% visibility of their employees IDPs.

How the elPD Works...The elDP design supports two types of users...acquisition and non-
acquisition. If the employee is in a coded acquisition billet, the eIDP will automatically load any
DAU training required for their current DAWIA certification requirement; however, they will
still need to add any DCMA training. If the employee is in a non-acquisition position, they will
start with a blank elPD and have to add their training requirements. We explained how this
works in the Users Manual.

Supervisor Responsibilities...

e Supervisors have the final approval authority of the eIDP. With that authority is the
responsibility to ensure the elDP is relevant, affordable and executable;

o relevant being, training directly related to improving your performance in your current
position;

o affordable being, within reason when compared to the Agency’s training budget;

O executable meaning, you and your organization’s leaders will agree to allow the
employee the duty time to attend the training.

e Supervisors must select the training priority, from the drop down menu, for each course on
the employees elDP prior to approving the eIDP. Courses that are not assigned a priority
will not count as a valid requirement.

e Required comments...NASA WST and NDT courses must include the contract, LOD, SOW,

and/or Document Control Number (DCN), whichever is appropriate. For personnel assigned
to DCMA Special Programs, a general justification will be sufficient.

e Supervisors must also ensure they comply with the Government Employees Training Act
(GETA) and the Merit Promotion Procedures (MPP) when approving training. Two key
things to consider are:

0 That the training is in the performance of official duties and for the development of
skills, knowledge, and abilities, which will best qualify employees for performance of
official duties.

0 Merit promotion procedures must be followed in selecting employees for training that
is primarily to prepare trainees for advancement and that is not directly related to
improving performance in their current positions. For example, merit promotion
procedures apply to training:

= to prepare an employee for a promotion;
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= and whose purpose, or effect, is to allow an employee to meet, in whole or in
substantial part, minimum educational requirements set by the U.S. Office of
Personnel Management (OPM), or other training required for assignment to a
different position with higher promotion potential.

Before the Employee Starts...Before starting, employees should determine if they are in a
coded acquisition billet or not. If they are not certain that they are in a coded acquisition billet,
they should send a helpdesk ticket to MyBiz in CPOL asking them to verify their acquisition
position field. If they are in a coded acquisition billet, they must verify their DAWIA
certification information in ACQTAS (see Fig.1).

Note: If they are not in an acquisition workforce position, they must still create an ACQTAS
account to use the eIDP. They can create the account by clicking on the CTMS link, then
clicking on the DAU Courses (ACQTAS) icon on the DCMA Training Portal Page, and
following the system instructions. Please have them contact your organization Training
Coordinator for assistance.

e Acquisition Workforce Member: Yes or No (requires supervisor action with CPOL to change, submit a
Helpdesk ticket in MyBiz under Manager Tab)

e Position Career Field (requires supervisor action with CPOL to change, submit a Helpdesk ticket in MyBiz
under Manager Tab)

e | evel of Certification Required (requires supervisor action with CPOL to change, submit a Helpdesk ticket in
MyBiz under Manager Tab)

e  Career Field (to change, employee sends their DAWIA certification to your training coordinator (TC), TC
forwards certification to Workforce Development, DAWIA Team )

e Level Achieved (to change, employee sends their DAWIA certification to your training coordinator (TC), TC
forwards certification to Workforce Development, DAWIA Team )

o Date Certified (to change, employee sends their DAWIA certification to your training coordinator (TC), TC
forwards certification to Workforce Development, DAWIA Team )

Acquisition Training Application System (ACQTAS) Main Menu Log Off

10/20/2008 e
Acquisition Training Application System (ACQTAS)

Please verifylenter your information below. Be sure to be as accurate as possible, misinfomation may prevent your applications from being processed.

Important! Fields marked with an asterisk (*) are auto populated from DCPDS through Data Mart. Ifthere is any missing or incorrect data in your profile, you may
request correction through your supenisor and Human Resource (HR) Department. Once DCPDS has been corrected, your profile will reflect updated information.

Verify/Enter Student Information

Student Info:

SSN: 123121235  Last Name: | DP First Name: | SAMPLE M

Gender: Male  ~| pateofBirth:| 1 v |[Jan ]| 1930 v

Home Street: TEST City:|TEST State: | VA ¥ | ZIP: |22150
Disabilities: [ No |  Special Requirements: | Flease select a Special Requirement if Disabled v
Pay Plan:| GS % | Pay Grade:| 10

Civilian Job Series: | 1910 i.e.,0123 Intern:| Mo v

Origin Airport Code: DCA Click here to search for an airport code

Student's Certification Info:
DAC Membership: DAC Membership Date: ACQ Workforce Member: N

[ Position Career Field Il Level Required ] Verifying DAWIA
MNote: There are currently no position careerfield for this profile Cel’ﬁﬁcaﬁon
[ Career Field Il Level Achieved Il Date Certified ] Informa ion

MNote: There are currently no certifications for this profile.

Student's Contact Info:

Organization: [GEEGLTE TS

Duty Address: |4 City: | TSET State: | VA ¥ | zIp: |22150
Country Where Currently Located: | UNITED STATES v

Phone: 232 |- 232 - |2322 ext|232

psh: 222 |- [2222 = _[z32 _ [zaz2

v
Student Travel Menu

J Trusted sites F100% v

Fig. 1: DAWIA Certification Information in ACQTAS
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Supervisor elDP Instructions...

Step 1: You will be notified by a system-generated email when an employee submits their eIDP
to you for review. Copy the six-character code and click on the link to enter CTMS Supervisor’s
site (see Fig. 2).

B Submittal of IDP - Message (Plain Text)
! File Edit Wiew Insert Format  Tools  Actions  Help  Adobe PDF
] U asruls=== === 0

éaﬁeply |QReplytnn\J\/ﬁ;Fnrﬂard | Sh Ea | bd | ¥ |l§’|‘& K| @ -

From: ACQTAS@asmr . com 1/15/2008 3:25 PM
Ta: Mielke, Dan M.

e ACOTAS@asME, COMm

Subject:  Submittal of IDP

IDF APFLICATION SUMIIARY: INANME: GTUYTEST, TEST T
ITANE: GUIYTEST, TEST T

ORG./OFFICE SYMBOL: §OFFICESYMBOL

EMPLOYEE'S EMAIL: steve.gould@gmail.com
RANE/Grade: $RANE/§GRADE

iI'he employee above has identified vou as their supervisor td and has submitted an Individual Development Plan (IDP) for your

cong ™TTease click on the following lin approve your employee's IDF:
W ?5 i?mvw.atrrs.army.mil/ channels/ demactms/ supetvisONben enter your email address - dan.mielke@dema.mil and the code-

here prompted.

FOR OFFICIAL USE ONLY

This is a system generated message, please do not reply.

P —— - o . -
15 Start S i 2 Microsoft ... | @ C:\Documents... 0§ CTMS eIDP Su... (- Defense Contr...

Fig. 2: Email Notification
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Step 2: Enter your email address and paste your six-digit code in the appropriate box (see Fig 3).

Click “Logon to DCMA CTMS” at the bottom of the screen to proceed.

&
Supervisor | Training Coordinator Menu
—_— Announcements
Pending Application List 29 Oct 2008
Pravious Application List New MDT Class
Offerings for FY2009
Resend Review Code
Supervizor / Training Coordinator Logon NDTU111 CLASS
DP Managerent CANCELLATION
B 28,061 208
== APPROVED
Links
CTMS Business Practice | W s RS Y ( ENer the six- |
DAL Courses (ACOTAS)
SkillPort (CBT) Courses
GoTrain Academy of Safety (CBT) Courses
DCMA Home Page Notice to First Time Users
Please enter the Email Address and Review Code that you recei
mployee Menu 2 573
Employee’s DCMA Training Request. JAN 09 ONLY FOR HQ
DCMA Employee Logon HR DIRECTORATE
PERSONNEL
22 Oct 2008
TRAINING L
Logon to DOk CTRMS (Supervizar [ Training Coordinator Access) w
HQ (Alexandria. VA
HR PERSONMEL
ONLY
v

Ilogon. asprrCallingURL="%:2Fchannels%: 2f dcmackms % 2fsupervisor % 2f Def ault. aspxiaCaller=1

-.’ Trusted sites

0% v

Fig. 3: Logging On to the CTMS Supervisor’s Site
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Step 3: In the left-hand menu bar, click on “IDP Management” (see Fig. 4).

R i
anagement System

ﬁ } /' DEFENSE CONTRACT MANAGEMENT AGENCY (DCMA)
7 N

Supervisor | Training Coordinator Menu | Pending Applications

Pending Appiication List There are no pending applications at this time.

Previous Application List

Resend Review Code

Su = iaigg Coordinator Lo

IDP Management

Privacy and Security Notice

Links

CTMS Business Practice

DAU Courses (ACOTAS)

SkillPort (CBT) Courses

GoTrain Academy of Safety (CBT) Courses

DCMA Home Page

DCMA Employee Menu
DCMA Employee Logon

Questions? Problems? Suggestion? Please email us now.

THIS WEB SITE IS FOR OFFICIAL USE ONLY

o Trusted sites H10% v

Fig. 4: Entering the eIDP Module
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Step 4: From this screen, you can:

e review elDPs pending your approval,;

e view previously approved or disapproved elDPs;

¢ view the Master Development Plans (MDPs) available for you to assign to employees.

Note: If an employee has submitted their eIDP and it is not visible on this screen, the most
likely cause is that your email address (supervisor’s email) is incorrect in the employee’s
profile. Have the employee verify your email address in their profile, and send a help ticket
to the CTMS Help Desk requesting that their eIDP routed back to them.

Acquisition Training Application System (ACQTAS) Main Menu Log Off

TMHMWZ008

Acquisiti

Click on a stude:

Click here to view Employee's IDP.
Click here to view MDP Catalog.

IDPs Pendina Your Review

Organization IDP Submit Date Student Email

GUYTEST , TESTT / Headquarters 19 Nov 2008 steve. gould@gmail. com

Tee—
=
Status of Previous Actions
——
Hame Organization IDP Status Student Email
COOK . KARM | Headquarters Approved karin.cooki@dcma. mil

IDP , SAMPLE sgould@asmr.com

ROLEN , JOCELYM M jocehn.rolen@dcma. mil

SELLS , KARL W karl.zells@dcma.mil

SOLIS . MARIA D Headquarters Approved maria. sols@dcma.mil

| /" Trusted sites FH A0

Fig. 5: Supervisor’s eIDP Management Screen
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Note: Master Development Plans (MDP) are developed when multiple training events are

required to achieve completion of a development assignment/program. For example:

e Acquisition Career Field Certification - DAU has developed MDPs for all the acquisition
career field certification and the three levels of certification in each career field. DAU MDPs
are automatically loaded based on the employees:

o Position coded acquisition career field (if the position is coded incorrectly the
supervisor must send a Helpdesk ticket to CPOC thought MyBiz requesting the
change).

o0 DAWIA Certification achieved by the employee.

o Keystones - MDPs have been developed for the all three phases of the Keystone series. The
MDP contains courses, on-the-job training, and rotational assignments. Keystone MDPs are
assigned by Workforce Development based on guidance from the Keystone Program
Manager.

o DCMA Certifications — currently there are only two loaded; the new Quality Assurance
Technical Competency Certification Program (QATCCP) Core Courses and the Contracting
Officers Technical Representative (COTR).

Acquisition Training Application System (ACQTAS) Main Menu Log Off ja

11M18/2008
Acquisition Training#

The MDP cataleg can be fittered by
\_H_/ The MDP catalog can be searched b

H then clicking on the "Search’ b

Show Standard Career Field Level:

Show Standard

MDP List View: Career Field: |

| MODP Description | [ Search 1

MDP Name: Show Organization
Search Results
Career D |
Organization Name Description Create Date Field Career Field
Levl
ACQOTAS Standard MDP BTA Posziticn Reguirement 27 Mar 2008

BUSINESS, COST

Business, Cost Estimating, and Finacial ESTIMATING AND

ACQTAS Standard MDP Certification Level 1 18 Feb 2008 1

Management - Level 1 FINANCIAL MANAGEMENT
BUSINESS, COST
Busineszs, Cost Estimating, and Finacial . . ESTIMATING AND
Ex 3 3
ACOTAS Standard MDP Management - Level 2 Certification Level 2 18 Feb 2008 z FINANCIAL MANAGEMENT
BUSINESS, COST
ESTIMATING AND
= 18 Feb 2008 2 FINANCIAL MANAGEMENT
ACQOTAS Standard MDP Contracting Level 1 Certification Level 1 13 Feb 2008 1 CONTRACTING
ACOTAS Standard MDP Contracting Level 2 Certification Level 2 ‘14 Feb 2008 2 CONTRACTING
ACOTAS Standard MDP Contracting Level 3 Certification Level 3 14 Feb 2008 3 CONTRACTING
ACOTAS Standard MDP DAU Staff 28 Aug 2008
. Thiz MDP iz designed for all members of dira IN
Ex
ACOTAS Standard MDP DTRA Requirement THE ACQUIETION FELD 27 WMar 2008
ACQTAS Standard MDP Facilties Engineering Level 1 Certification Level 1 14 Feb 2008 1 FACILITEES ENGINEERING
ACOTAS Standard MDP Faciltiez Engineering Level 2 Certification Level 2 14 Feb 2008 2 FACILITES ENGINEERING
" Trusted sites F100% v

Fig 6: Master Development Plans
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Step 5, click on the employees name to open their eIDP for review. From this screen, you can:

view system added DAWIA certification Master Development Plan (MDP);
view/delete employee add courses;

view the total hours of training planned;

add DAU courses;

add DCMA courses;

add MDPs;

approve or disapprove the elDP;

return to the elDP management screen;

select training priorities from the drop down menu.

O O0OO0OO0O0O0O0O0O0

|3

Courses

H Hame H Course Type H Course “ Courseg

Tuittion
Assistance ENG 101 College L~ B
Courze

Employee Added

_11_A01_BS_ENUS

Bl Employee Added Lean And Six Sigma FY 2009

100

Federal Budgeting Procezs 01 Feb 2009

Performance Based

EA employee Added CTMS CFINIZD — ol - 18
aymen min
MDP - DAWIA Training_G DAU ACQ 101 Fundamentals O Systems 1, ocio009 12 Months 28 Yes
Requirement evel2 Acguizition Mgmt
AP NIRRT SR oy ACQ201A IEIE FREEETS 140ct2010 24 Months 37 Yes E
uirement Level 2 Acquisition

2ebortrs 76 Yes %
oadeg © - °
b )z’

MDP - DAWIA Training Contracting
. DAL
Requirement Level2 - a 'A
MDP - DAWIA Training  Con; = - fas afftilg A
Requirsment Level A sy J
MDP - DAVIA Training  Contra DAU CON217 Cost Analysis And 140ct2010 24 Months
uirement Level Negotiation Technigues
MDP -
Requirement

O =11 CON 214 Business Decisions For 14 02010 24 Months 40
Level 2 Contracting

MDP - DAWIA Training M Legal Considerations In M
Requirement Level 2 Con 216 Contracting 14 0ct2010 24 Mg D

Total Training Hours: ( 3.37)

[___Add Another DAU Course ] | Add Another DCMA Course | Jb Add DGHA MDF:

Comments (Optional):

TESTING

Approve | | Disapprove | | Return To IDP Management

< |

JDone o Trusted sites FH A0

Fig 7: Employee elDP
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Step 6: Add a DAU course by clicking on “Add Another DAU Course” and:
(see Fig. 8 below)

1. add the date or FY the course is required;
2. select the type of course;

3. select the course from the dropdown menu;
4. add any justification required

5. add or cancel the course.

e =i TSSO SUTOT

-~
MDP - DAWIA Training  Contracting |, CON 215 (DAU} Intermediate Contracting For o o000 24 Monthe 64 Yes
Requirement Level 2 Miz=ion Support
MDP- DAWIA Training - Confracting p coNZ1T Cost Analysis And 140ct2010 24 Months 38 Yes
Requirement Level 2 Negotiation Technigues

MDP - DAWIA Training

Contracti Business Decisions F
Reurement [oracing pay CON 214 C;i‘;':ifi’ng cins For — 440ct2010 24 Months 4 Yes

MDP - DAWIA Training  Contracting Legal Considerations In

[ | [ | [ | [ | [m)

Requirement Level2 DAU CON 218 Contracting 14 Oct 2010 24 Months 40 Yes
Bl zupervisor Added DAU BCF 103 Fundamentals Of Business B - o
Financial Mgt

Total Training Hours: 383

[ AddAnotherDCMA Course | [ Add DCMAMDP

ostearrv: [ |~ or

Add Additional DAU Course
These courses are specific to your hosting agency. You may have to coordinate with your goses

O paucourse  ® DAUCLModule O Other Course

Course: | CLG 003 - DTRA GOVERNMENT PURCHASE CARD
Notes (Optional)

“You have 800 characters remaining

Comments (Optional):
TESTING

I Approve I | Disapprove | | Return To IDP Management

.

IDone r.” Trusted sites FA00% v J

Fig 8: Adding DAU Courses

10
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Step 7: Add DCMA courses by clicking on “Add Another DCMA Course” and selecting the

course type: CTMS, Skillport, Local Training or Rotational/OJT Event

(see Fig. 9).

MDP - DAWIA Core Plus Production, Quality, And

DAU

PQM 203

Preparation Of Comm ltem Desc

25 Now 2010

24 Months

Reguirement Manufacturing Level 2 Engratech Pernl D
T oam - ’

MDP - DAWIA Core Plus Production, Quallty, And oL CLEOIT  Technical Planning 25 Mov2010 24 Monthe 3 No =

Reguirement Manufacturing Level 2

MDP - DAWILA Core Plus Production, Quality, And - . -

Requirement Manufacturing Level 2 cL CLE 301 Reliability And Maintainability 25 Mov 2010 24 Months 4 No D

MDP - DAWILA Core Plus Production, Quality, &nd TST 203 . c

Requirement Manufacturing Level 2 DAU (AU} Intermediate Test And Evaluation 25 Nov 2010 24 Months 36 Mo D

MDP - DAWIA Core Plus Production, Quality, And - . o

Requirement Manufacturing Level 2 DAU LOG 203 Reliability And Maintainability 25 Nov 2010 24 Months 17 No D
T oam - ’

MDP - DAWIA Core Plus Production, Quallty, And oL CLCO11  Contracting For The RestOfUs 25 Nov 2010 24 Months 2 No =

Reguirement Manufacturing Level 2

MDP - DAWILA Core Plus Production, Quality, And Predictive Analysis & Quality

Requirement Manufacturing Level 2 € ELEGH Agsurance RSB 2RO i ko D

MDP - DAWILA Core Plus Production, Quality, &nd Intre Te Reducing Total Ownership .o

Requirement Manufacturing Level 2 cL CLI 021 Cost{r-toc) 25 Nov 2010 24 Manths 3 No D

MDP - DAWIA Core Plus Production, Quality, And oL CLE 009 Systems Safety In Systems 25 Now 2010 24 Months 4 Mo D

Reguirement Manufacturing Level 2 Engineering

MDP - DAWIA Training  Production, Qualty, And ) » -

Requirement Manufacturing Level 2 DAL ACQ20MB  Intermediate Systems Acquisition 25 Nov 2010 24 Months 40 No D

MDP - DAWILA Training  Production, Quality, And . - |

Requirement Manufacturing Level 2 DAL ACQ20MA  Intermediate Systems Acquisition 25 Nov 2010 24 Months T8 w No D
T oam - ; ;

MDP - DAVIA Traning - Production, Qualty, &nd CLE0D3  Technical Reviews 25Nov 2010 24 Months g 1 No =

Requirement Manufacturing Level 2 2

MDP - DAVIA Training  Production, Qualty, And Intermediate Production, E

Requirement Manufacturing Level 2 L POM201A 0 aitySmanufacturng BIARY 2L e b E

MDP - DAWIA Training  Production, Qualty, And Intermediate Production, .

Reguirement Manufacturing Level 2 DAU Pal 2018 Quality&manufacturng 25 Nov 2010 24 Months 40 No D

g L — Total Training Hours: 343
7 . N
Add Another DAU Course (| [ Add Ancther DCMA Course | |} Add DCMAMDP

Comments (Optional):

I Approve I | Disapprove | |

Return To IDP Management

(&

b

< Trusted sites

H 100%

11

Fig 9: Adding DCMA Courses
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Step 8: Add a CTMS course by clicking on “Add Another DCMA Course” and:

1. add the date or FY the course is required,;

2. select CTMS;

3. select the FY;

4. select the course type from the dropdown menu;

5. select the course (Note: Click on the magnifying glass to view the course description and
prerequisites)

6. add any justification required

7. add or cancel the course.

Add Additional DCMA Course

@ cTis “

Perform the steps below to find a course.

[step 1 |
Select a fizcal year by firzt clicking on the drop-down arrow and then clicking on one of the listed years.

Fiscal Year (FY): 1

S

Course Type: | Centralized Development Programs *

[

Select a course by clicking on the down arrow, scroling down, and clicking on the desired course.

Course: | COPC100 - EXECUTIVE LEADERSHIF DEVELOPMENT PRGN (ELDP) | Click P 1o view con

Notes(Optional)
“fou have 350 characters remaining
Add
Comments (Optional):

I Approve I | Disapprove | | Return To IDP Management

<

< i T
< Trusted sites 0% v

Fig. 10: Adding a CTMS Course
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Step 9: Add a Skillport course by clicking on the “Skillport” radio button and:

. selecting the date or FY;

OOl WDN

. clicking on add to or cancel.

. typing a keyword in the “Course Title” field;
. clicking on the search radio button;
. selecting the course from the dropdown menu;
. adding justification in the comments block;

i

s— —
: — =
Requirement Manufacturing Level 2 DAL ACQ201A  Intermediate Systems Acquisition 25 Nowv 2010 24 Months 37 E3 Yeg =l -~
MDP - DAWIA Training  Production, Quality, And . -
Aot Hamufacing et 3 oL CLEOD3  Technical Reviews I5Nov2010 24 Months 8 ves =
MDP - DAWILA Training  Production, Quality, And Intermediate Production, - -
Requirement Manufacturing Level 2 Ley FELENR Qualty&manufacturng AR RANIOOES # WD D
MDP - DAWILA Training  Production, Quality, And Intermediate Production, -
Requirement Manufacturing Level 2 Dau POM201B () aitysmanufacturg 25 Nov 2010 24 Months 40 Yes B
Total Training Hours: 386
| AddancterDAUCourse | [ Add DCMAMDP \
SR B
Add Additional DCMA Course
Coms @ skiiport O Local Training ) Rotationali0JT Events ) Tuition Assistagice Course
Course Title: (Enter the course title that vou search for, then click on "Search” button.)
|sigma | [ Search ]
Pleaze click the radio button next to the course that you want to add to your IDP. When addmg a Skl"pOI’t
(0 BASICS OF SIX SIGMA PROJECTS AND TEAMS 2 course, you can doa
) DEFINE THE SIX SIGMA OPPORTUNITY keyword search to locate
) DEFINING AND MAPPING THE SIX SIGMA PROCESS your desired course
O DESIGN FOR 51X SIGMA IN THE ORGANIZATION
O EXPLORATORY DATA ANALYSIS IN 51X SIGMA
O INTRODUCTION TO SIX SIGMA
O INTRODUCTION TO SIX SIGMA
O LEADERSHIP IN SIX SIGMA
O LEAN AND SIX SIGMA
O MANAGING AND DEPLOYING SIX SIGMA
) MODELING AND ANALYZING PROCESSES IN SIX SIGMA )
Notes(Optional)
Vit hava 280 charactars ramaininn bt

¥

f Trusted sites

B 100%

Fig. 11: Adding a Skillport Course
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Step 10: Add a Local Training course by clicking on the “Local Training” radio button and
adding the information listed in the text box in the illustration below (see Fig. 12).

Intermediate Production,

Quality&manufacturng 24 Months 40 he Yes D

MDP - DAWLA Training  Production, Quality, And DAU
Requirement Manufacturing Level 2

PO 201B 25 Nov 2010

Total Training Hours: 386

[ AdoAnotherDAUCourse | [ Add DCMANDP

Date or FY: - Or b

Add Additional DCMA Course

Ocms O Skillport @ Local Training O Rotational0JT Events O Tuition As§istance Course

Course NHumber:

Course Title:

Course Cost:

Travel Cost:

(If the cost iz 0, please enter 0 here. )

(If the costis 0, please enter 0 here.)

For Local Training you must:

1. Add the date or select the FY

2. Add the Vendor’'s Course Number
3. Add the Vendor’s Course Title

4. Add Cost of the Tuition

5. Add the TDY Cost

6. Add the State and Zip Code of the
course location

7. Add the Vendor's Name

8. In the notes block you must add
how this course directly relates to
improving the employees
performance in their current position.
9. Click on add or cancel

Look Up Zip Code

State: ¥ | Zip Code:

Vendor:

lotes(Optional)

“ou have 350 characters remaining

Comments (Optional):

_

I Approve | | Disapprove | |

Return To IDP Management

v
Ed

100% v

,r" Trusted sikes

Fig. 12: Adding a Local Training Course
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Step 11: Add a Rotational/OJT event by clicking on the “Rotational/OJT Events” radio button
and adding the information listed in the text box in the illustration below (see Fig. 13).

Intermediate Production,
Quality&manufacturng

MDP - DAWLA Training  Production, Quality, And
Requirement Manufacturing Level 2

DaU POM 2018 25 Nov 2010 24 Months 40 hd

Total Training Hours: 386

| AddancterDAUCourse | [ Add DGMAMDP

Date or FY: - Or b

Add Additional DCMA Course

Cems Oskipot O LocalTraining & Rotational0.T Events O Tuition Assistance Course For Rotational/OJT Events you must
include the following:

Course umber: 1. Add the date or select the FY

Course Title: 2. Course Number = N/A

Course Cost: (If the cost iz 0, please enter 0 here.) 3 |n the Course Tltle bIOCk, deSCribe

Travel Cost: (If the cost i= 0, pleaze enter 0 here.) the eVent
4. Tuition Cost = 0

¢ i 5. Travel Cost = if required

Vendor: 6. Add the State and Zip Code of the
event location

Notes(Optional) 7. Vendor = N/A
8. In the notes block you must add
how this event directly relates to
improving the employees

“fou have 350 characters remaining q A .
performance in their current position.

Add 9. Click on add or cancel
Comments (Optional):
I Approve | | Disapprove | | Return To IDP Management
< >

Jpone S Trusted sites L 100% v

Fig. 13: Adding a Rotational or On-The-Job Event

Note: Supervisors are not authorized to add Tuition Assistance courses.
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Step 12: Add a Master Development Plan by clicking on the “Add DCMA MDP” at the bottom
of the screen.

MDP - DAWILA Core Plus Production, Quality, And Preparation Of Comm ttem Desc o
Reguirement Manufacturing Level 2 DeU FEL A Engr&tech Pernl RSB 2RO 3 ko D
MDP - DAWIA Core Plus Production, Quality, And -
Requirement Manufacturing Level 2 CcL CLEUMT Technical Planning 25 Nov 2010 24 Months 3 Mo D
MDP - DAWIA Core Plus Production, Quality, And - . o
Requirement Manufacturing Level 2 CL CLE 301 Reliability And Maintainability 25 Nov 2010 24 Months 4 No D
MDP - DAWIA Core Plus Production, Quality, And TST 203 . c
Requirement Manufacturing Level 2 DAU (DALY Intermediate Test And Evaluation 25 Mowv 2010 24 Monthe 38 Mo D
MDP - DAWILA Core Plus Production, Quality, And - . -
Requirement Manufacturing Level 2 DAL LOG 203 Reliability And Maintainability 25 Mov 2010 24 Months 17 No D
AR i i
MDP - DAWIA Core Plus Production, Qualty, And oL CLCO11  Contracting For The RestOfUs 25 Nov2010 24 Months 2 No =
Requirement Manufacturing Level 2
MDP - DAWIA Core Plus Production, Quality, And Predictive Analysis & Quality
Requirement Manufacturing Level 2 el CLCOA2 csurance BIARY 2L i b B
MDP - DAWIA Core Plus Production, Quality, And Intre To Reducing Total Ownership -
Requirement Manufacturing Level 2 cL CLM 021 Cost(r-toc) 25 Nov 2010 24 Months 2 te D
H|I3PT DAWLA Core Plus Production, _Quallty, And oL CLE D09 Sys_terrs_SafeW In Systems 25 Now 2010 24 Months a Mo D
Requirement Manufacturing Level 2 Engineering
MDP - DAWILA Training  Production, Quality, &nd . - c
Requirement Manufacturing Level 2 DAL ACO201B  Intermediate Systems Acquisition 25 Nov 2010 24 Months 40 Mo D
MDP - DAWLA Training  Production, Quality, And . - .
Requirement Manufacturing Level 2 DAU ACQ201A  Intermediate Systems Acquizition 25 Mov 2010 24 Months 37 e No D
nan . N N
MDP - DAWIA Traming - Production, Qualty, And CLE003  Technical Reviews 25Nov2010 24 Months 8 1 No B
Reguirement Manufacturing Level 2 2
MDP - DAWIA Training  Production, Qualiy, And Intermediate Production,
Requirement Manufacturing Level 2 DeU FELEE Quality&manufacturng RSB 2RO i3 L & ko D
MDP - DAWILA Training  Production, Quality, &nd Intermediate Productien, c
Regquirement Manufacturing Level 2 DaU PaM 2018 Quality&manufacturng 25 Nov 2010 24 Manths 40 No D
g ey, Total Training Hours: 343
[ AddAnotrerDAU Course | [ AddAnctnerDomACourde | [ AddDomamDP |
Comments (Optional):
I Approve I | Disapprove | | Return To IDP Management
|

/ Trusted sites

FH A0

Fig. 14: Adding a MDP
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Step 13: On the MDP screen, you can (see Fig. 14 below):
o view the employees DAWIA data from DCPDS and ACQTAS;
e view all MDPs, DAU MDPs only or DCMA MDPs only;

e view MPDs already assigned, including MDPs assigned by the eIDP based on DAWIA
certification requirements;

e view MDPs that you can assign to the employee.

~
B Student Information
Student Name: SAMPLE  IDP

Organization: Headquarters

Street: A
City: TSET State: VA ZIP: 22150
Country: USA

Pay Plan: GS Pay Grade: 10 Civilian Job Serie’

B cCertification Information
OAC Membership:

DAC Membership Date: ACQ Workforce Member: N
I Position Career Field |[ Level Required |
[MANUFACTURING & PRODUCTION & QUALITY ASSURANCE Il 2 |

| Career Field |[ Level Achieved || Date Certified |
| TOSNUFACTURING & PRODUCTION & QUALITY ASSURANCE Il | [ o1 Jun 20054

Show All

MDP List View:

Type
ACQTAS Shmdard MDP E:l‘:'?'""' Quality, and Manufacluring ¢ ygeanon Level

B Unassigne rDP(s)
—

Name Description

[0 AcaTtas Standard MDP BTA Position Requirement
[] ACQTAS Standard MDP 3‘5‘;;&:”1&1‘:‘?““9 and Finacial o ifieation Level 1 )

[] ACOTAS Standard MDP ﬁ'fn':m:ﬁ;ﬂﬁt‘"g andFinacial ¢ vincation Level 2 /

.

0 QTAS Standard MDP Business, Cost Estimating, and Finacial Certification
Management - Level 3

IDone

o Trusted sites F 100% v

Fig. 15: MDP Screen
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Step 14: Add an MDP by (see Fig. 16 below):

selecting the MDP by clicking on the box on the left-hand side of the name;

review the course to ensure you selected the best MDP for the requirement;

scroll to the bottom of the screen and click on “Update MDP;”

scroll to the top of the page and select “Show All MDPs;”

verify the MDP has been added;

. (when you have completed the update) scroll to the bottom of the page and click on “Return
to IPD Management.”

ocoakrwnE

Step 15: Remove an MDP you click on the box on the left-hand side by the MDP name in the
“Assigned MDP” field, verify the checkmark disappear, scroll to the bottom of the screen and
click on “Update MDP.” Scroll to the “Assigned MDPs” field at the top of the MDP and verify
the MDP has been removed.

A
B Unassigned MDP(s) b |
Hame Description
Iy} Mandated Courses nd required on an annual basis.
cer Representatives
2ng CO Technical Rep (CORTS) In authorizing funds and inftiating contracts
| Course Type ” Course Source || Course ffective Date "hax:liue Date || Hotes
Position Requirement CL CLC 033 - CONTRACT FORMAT AND STRUCTURE FOR DO 22 Aug 2008 @
Position Requirement CL CLC 011 - CONTRACTING FOR THE REST OF US 22 Aug 2008 @
Position Requirement CL CLC 012 - CONTRACTING OFFICER REP (COR) OVERWVIEWW (H 12 Months 22 Aug 2008 @ =
Position Requirement CL CLMW 024 - CONTRACTING OVERWVIEW 12 Months 22 Aug 2008 @
Position Requirement  Other CVS - Contractor Verification System 12 Months 22 Aug 2008 @
Position Reguirement Other CORAT - COR Awarenezs Training 12 Months 22 Aug 2008 @
Position Reguirement CL CLC 108 - COR WITH A MISSION FOCUS 12 Months 22 Aug 2008 @ =
Position Requirement CL CLM 003 - ETHICS TRANING FOR AT&L WORKFORCE 12 Menths 22 Aug 2008 @
Position Requirement CL CLM 031 - IMPROVED STATEMENT OF WORK 12 Menths 22 Aug 2008 E
Position Requirement CL CLC 013 - PERFORMANCE-BASED SERVICES ACQUISITION 12 Menths 22 Aug 2008 @
Position Reguirement Other WAWF-RA - Wide Area Work Flow Receipt and Acceptance System 12 Months 22 Aug 2008 @
Hazardous Materialz Handling for PA This i= required for all product assurance personnel performing surveillance and acceptance of
[0 Defense Contract Management Agency Perzonnel Hazardous Materials required by government contracts. Required every two years.
O
O
O
O
O
O
O
O
o

Joere o Trusted sites H100% v -I

Fig. 16: Adding MDPs

Step 16: You may delete employee added courses and course you have added by clicking on the
X in the delete column.
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Step 17: Approving the elDP.

1. Verify that the elDP is relevant, affordable and executable. Ask yourself, will our mission
allow the employee to attend this training this year? If not selectively remove course by priority
until you believe the plan is executable. The IDP is a plan used by your organization and HQ to
determine and develop training needs and schedules...it must be relevant and executable.

2. Have a conversation with the employee, especially if you removed courses they added or
added additional courses or MDPs.

3. Select training priorities for all courses (DCMA and DAU) using the guidance on page 20 of
this manual.

4. Select approve or disapproved at the bottom of the screen. If you would like to save your
changes with out approving or disapproving the elDP, click on “Return to eIDP Management.”

MDP - DAWILA Core Plus Production, Quality, And DAU PN 203 Preparation Of Comm ttem Desc
Reguirement Manufacturing Level 2 Engr&tech Pernl

MDP - DAWIA Core Plus Production, Quality, And
Requirement Manufacturing Level 2
MDP - DAWIA Core Plus Production, Quality, And
Requirement Manufacturing Level 2
MDP - DAWIA Core Plus Production, Quality, And
Reguirement Manufacturing Level 2

MDP - DAWILA Core Plus Production, Quality, And
Requirement Manufacturing Level 2

MDP - DAWILA Core Plus Production, Quality, &nd
Requirement Manufacturing Level 2

MDP - DAWIA Core Plus Production, Quality, And

25 Nov 2010 24 Months 8 Mo E b |

CLE1T Technical Planning 25 Nov 2010 24 Months

Predictive Analysis & Quality
Requirement Manufacturing Level 2 Azsurance

CLC 042 25 Nov 2010 24 Months

MDP - DAVVIA Core Plus Production, Qualty, And oL cligeq  Mire To Reducing Total Ownership oo\ oo o
Reguirement Manufacturing Level 2 Cost(r-toc)

MDP - DAWILA Core Plus Production, Quality, And Systems Safety In Systems
. . CcL CLE 008 N .

Requirement Manufacturing Level 2 Engineering

MDP - DAWILA Training  Production, Quality, &nd
Requirement Manufacturing Level 2
MDP - DAWLA Training  Production, Quality, And
Requirement Manufacturing Level 2
MDP - DAWIA Training  Production, Qualty, And
Reguirement Manufacturing Level 2
MDP - DAWILA Training  Production, Quality, And)
Requirement Manufacturing Level 2

MDP - DAWILA Training  Production, Quality, &nd)
Requirement Manufacturing Level 2

24 Months

25 Nov 2010 24 Months

S Now 2010 24 Months

DAL ACQO201B  Intermediate Systems Acquisition 25 Nov 2010 24 Months *

24 Months

24 Months 3

24 Months

| AddAnotnerDAUCourse | | A

Comments (Optional):

-

I Approve I | Disapprove | | Return To IDP Management

<

o Trusted sites F 100% -

Fig. 17: Adding Training Priorities and Approving the eIDP
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Required Comments; and DCMA and DAU Training Priorities

Required Comments...In order to plan and schedule training for the Agency, all training
requirements listed in the eIDP must be prioritized. Training not prioritized will not be included
when developing training requirements, and planning/scheduling courses.

Prior to approval, you must prioritize the courses on the employees IDP by selecting the
priority from the dropdown menu. Courses that are not assigned a priority will not be
counted as a valid requirement.

NASA WST and NDT courses must also include the contract, LOD, SOW, and/or Document
Control Number (DCN), whichever is appropriate. For personnel assigned to DCMA Special
Programs, a general justification will be sufficient.

Consult your Training Coordinator for clarification of training priorities and/or how to obtain
NASA WST or NDT information.

Training Priority of DCMA Courses...The following criteria shall be used to prioritize
training requirements for DCMA courses:

Priority | - Mission critical, essential to mission accomplishment. Needed to ensure
attainment of employee performance objectives or to correct serious performance
deficiencies. Required by law, regulation, or higher authority. Deferment of this training
would adversely affect the mission of the organization.

Priority 2 — Training to assist in achieving mission and performance goals by improving
employee and organizational performance. Training is in the scope of the employee’s
official duties and for the development of skills, knowledge, and abilities, which will best
qualify them for performance of official duties. Deferment would adversely affect the
mission over an intermediate term.

Priority 3 — Training required for the systematic replacement of skilled employees that will
result in skills imbalances if not performed; including career management or other Workforce
Development Programs. Deferment beyond the immediate training cycle would have little
immediate adverse mission affect, but would prevent or delay improving mission
accomplishment.

Training Priority of DAU Courses...The following criteria shall be used to prioritize training
requirements for DAU courses:

Priority 1 — Courses for employees occupying acquisition-coded positions requiring DAWIA
certification.

Priority 2 — Corps Plus and position-specific courses for employees occupying acquisition-
coded positions.

Priority 3 — Courses for employees occupying acquisition-coded positions desiring
certification at the next higher level in their primary career field; or courses in a career field
other than that required for their current position.

Priority 4 — Employees occupying non-acquisition positions.
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