THE ARMY CENTRALIZED INDIVIDUAL TRAINING SURVEY (TACITS)

INSTRUCTIONS

1.  To begin, you must have the following information on hand:

    A.  ATRRS LOGONID.

    B.  ATRRS PASSWORD.

    C.  ATRRS ACCESS CODE 

2.  Click on your INTERNET icon.

3.  Type the following for the address:  https://www.atrrs.army.mil 
It is recommended that you add this web site to your BOOKMARKS.

4. Scroll down to the ATRRS Channel Directory and click on TACITS.
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5.  At the CHANNELS LOGON screen, type in your ATRRS LOGONID, ATRRS Password and ATRRS Access Code.  Click on “LOGON”.


6.  You are now on the main TACITS screen.  Select “USER POC/PROFILE MENU” and “GO TO IT!”
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1al Training Solicitation (TACITS)

* You MUST update your USER POG/Profile and
view the New Course Listing before entering
TACITS for Updates.

Ba sure that this statemant iz induded in the

actual zchool listing
"There Is 3 tuition charga for all courses offerad by
Schaol cods 225, For snraliment, you must call the
registrar's offics. Please call (236) 895-7421/22/24."
“Far anrollment information and costs, for all coursas
offerad by School coda 911, plaasa contact the School

@ Active Component Schools of Enginesring and Logistics st (303) 334-2157 or DSN
529:3165." Per Gaorga Masser, 1 Feb 01

€ Reserve Component Schools Active Component Status:

The Active Component il close COB 25 May.

The Subquota Source Managerinput wil open 12 Mar

© user POG/Profile Menu* 2001 and close COB 22 Apr 2001. No extensions will be

given. Questions can be sddressed o Mr. John

Cravford, DN 2218630, comm (703)325-6690, -mail
o isting® tapeplpt@hoffman. army.mil

New Gourse Listing The Quota Source Manager input il open 23 Apr

2001 and close 25 May 2001, S Managar should
resieu the fraining requiremants idantified by their SO
units and make any required changes. Address
auestions to N, John Crauford

€ TACITS Help

®TACITS Quick-Ref Help Document

Reserve Component Status: _All Rasarye Componant
input areas vil close COB 13 Jul 2001, For Region Cut-
Gotoil off dates, please review the RTCC/NTCC Letter of

‘Announcament under TACITS Help. Quastions can be
addressed ta My, Jahn Cravford,

Having Problems? Click here to chack out the Support
Channel. Tt has solutions to Common User Problaras,
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7.  Under CHANGE USER PREFERENCES, the User POC Information should be highlighted.  Click on “GO TO IT!”
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8. You must Update/Add your Point Of Contact information.  When completed, click on UPDATE.  At the bottom of the page click on “BACK TO USER PREFERENCES”.
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9.  Under CHANGE USER PREFERENCES click on “SUBQUOTA SOURCE LIST" and on “GO TO IT!”  Verify that the Subquota Sources listed are the SubQuota Sources for your Access Code.  To select the SubQuota Sources with which you will be working: HOLD THE CTRL KEY AND CLICK ON EACH ONE (to ensure the selected SubQuota Source is highlighted). When completed, click on UPDATE.  Click on “BACK TO USER PREFERENCES” to return to the preferences menu.  Perform this step for the QUOTA SOURCE LIST. 

NOTE:  It is not necessary to enter these screens if your selections have not changed from last year.    
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User Profile - Continued
Section 3 - Subquota Sources

Select a SubQuota Source from the list below. To select Multiple SubQuota Saurces, HOLD the
“CTRL" key and click on the SubQuota Source at the same time

To unselect a SubQuota Source, HOLD the "CTRL" key and click on the SubQuota Source you wish
to unselect at the same time.

SubQuota Source:
y [ERRA ARMY DEPOT
A AVANNA ARMY DE}

AACH - TOELLE ARMY DEPOT
- TOBYHANNA ARMY DEPOT
\ACL - RED RIVER ARMY DEPOT
[AACM - SACREMENTO ARMY DEPOT
[AACO - LETTERKENNEY

Update Reset

To return to the User Preferance MENU, click "Back to User Prefarsnces.”  Otharuise, you may Return to Main Manu,
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10. Under the CHANGE USER PREFERENCES section, Click on “SCHOOL CODES” and “GO TO IT!”  Select the school codes of your choice: HOLD THE CTRL KEY AND CLICK ON EACH ONE (ensure the selected school code is highlighted).  When completed, click on UPDATE.  It is recommended that you select all school codes that were identified on your previous year’s TACITS submission. 

!!! IMPORTANT NOTE !!!  Items selected for preferences other than SQS and QS will reduce the time required to return data as well as reduce the overall courses displayed for update or add.

11. When you have completed selecting your preferences, click on “RETURN TO MAIN MENU” at the bottom of the page.
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Section 8 - School Codes

Select a School Code from the list. To select Multiple School Cades, HOLD the "CTRL" key and
click on the School Code at the same time

To unsslect a School Code, HOLD the "CTRL" key and click on the School Code you wish to
unselect at the same time.

School Code:  [AD31 - CM CHEMICAL- REGION A
A2 - EN ENGINEER - REGION A
[AD81 - HS HEALTH SERVICES - REGION A
[AD91 - OD ORDANCE - REGION A
[A101 - OM QUARTERMASTER - REGION A
[A113- SC SIGNAL CORPS - REGION A
4191 - MP MILITARY POLICE - REGION A
[A301 - MIMILITARY INTELLIGENCE - REGION A
[A331 - CA CIVIL AFFAIRS - REGION A
|A400 - NCOES NONCOMM. OFFICER EDUC. SYST.-REGIONA x|

To return to the User Preferance MENU, click "Back to User Prefarsnces.”  Otharuise, you may Return to Main Manu,
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!!! IMPORTANT NOTE !!!  Items selected for preferences other than SQS and QS will reduce the time required to return data as well as reduce the overall courses displayed for update or add. 

12. Before proceeding into TACITS, you must click on “NEW COURSE LISTING” and “GO TO IT!”  View the new courses and identify school codes in which you require quotas.  Once completed, go to the bottom of the page and click on “MAIN MENU” or click the BACK button of your browser.
NOTE:  YOU MUST VIEW THE NEW COURSE LISTING BEFORE ENTERING TACITS. 

[image: image7.png]A ATRRS Channels - Help Desk DSN 225-2353/2060 - Microsoft Intemnet Explorer provided by MSN

The Army Centralized Individual Training Solicitation (TACITS)
New Course Listing

School: AD31 CM CHEMICAL - REGION A
4th Ba(Qf), 3d Bde(CS), 98th Div(IT)

LOC: BOX 108, 3 LAFAYETTE STREET, DEVI

SCH COURSE NUMBER PHASE COURSE STATUS COURSE TITLE

031 031-meC 1 RC3 NEC DEFENSE COURSE

031 031-s4m1D 1 1 RC3 CHENICAL OPERATIONS SPECIALIST

031 031-s420/30 (T) 1 1 RC3 CHENICAL OPERATIONS SPECIALIST (T) (RTSH
031 031-sam3D 2 1 RC3 CHENICAL OPERATIONS SPECTALIST BNCOC
031 031-s4B4D 2 1 RC3 CHENICAL ANCOC

School: AD52 EN ENGINEER - REGION A

1st Bn (EN), 98th Regt, 3d Bde (CS), 98th Div (IT) LOC: 2008 - 5th Street New Windsor, N
SCH COURSE NUNEER PHASE COURSE STATUS COURSE TITLE
hosz  05z-CHFSICET 1 1 RC3 CONMON ENGINEER TRAINING

|

«
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13. Click on ACTIVE or RESERVE COMPONENT and “GO TO IT!”
14. Click on the “ENTER” image to access the appropriate Manager update section.

The Active Component Menu:
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The Army Centralized Individual Training Solicitation (TACITS)

) Thiz action iz for Subquata Sourca Managars - formerly the US display. You ull be abls raviay and updsta
training requirements for 3 single subquota source. You can alsa generate reports based on 2 subquots source from
this section. Your ability to perform updates iz based on the locks sssiansd ta TURBAN vhich have the abilty to make
resersations on the KL, RP or RC displays in ATRRS.

“The Subauota Source Manager input will occur from 12 Mar - 22 Apr. NO EXTENSTONS WILL BE GIVEN.

ESF Thiz zaction iz for Quota Source Managars (and MACOM Review) - formerly the UM display. vou uil be sbla
revieu and update rsining requirerents for a single Quots source, You can also generate reports based on 3 auots
Source from this section. Your abilty o perform Updates iz based on the locks as¢igned to TURBAN which have the
2bility to make rassrustions on the RL, RP or RC displays In ATRRS,

‘The Quota Source Manager input ill occur from 23 Ape - 25 May. NO EXTENSTONS WILL BE GIVEN. Updates will
BEGIN o carlier than 23 Apr.

7 11z zaction wil llow you ta abtain coursa nurnbar changs infarmation for 3 speafied course nurbar, Your
ability to access data is based on the locks assignad to TURBAN n ATRRS,

) 11z araa iz dadicated to axtra information that you wil side you in using the TACITS web sita. vou wilfind
TACITS POCs, TACITS Schaduls, Lattar of Anmouncammant, Hardyars Raquiramants, Softusre Requiraments, Erourar
Validation, TACITS PAQ, and Reparting 3 Prablarn. Thi i providad i addtion t tha Heln pages an the ATRRS Hame
Page

The information presented on thsweb sit can not be rusad, copied, duplicated, or isibuted for nonATRRS purposes without witen permission flom -
Milltary Parzonne] Managemant (DAPE-MP T, HODA Deputy Chiaf of Staffor Pesannel (OCSPER), U.5. Amy. This wabite is daveloped and maintained by
ASM Researoh, Ino. under contract DASW1-84-0-0050. This page was generated on February 12, 2001 at 8:13:58 AM ET from data providad by Atmy
Training Requirements and Rezourees System (ATRRS

Eooe BE Lol rtranet




The Reserve Component Menu:
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The Army Centralized Individual Training Solicitation (TACITS)

) 11z zaction is for Quota Source Managars. You will ba sble raview and update training raquirerments for 3 singla
Quota source, You can also generate reports based on 3 Quots source from this section. Your sbilty to perform Updates
iz basad on the locks assigned to MASTER which have the abiiy to make reseruations on the RL, RP or RC displags
ATRRS.

) 11z zaction is for School Managers, RTTz, BDE: and DIV(IT)z. You uil be sbls revisw and update Class
Maximum Size, Clas Optimum Size, Annual Capacity, Instructor Student Ratio, and Constarints/ Camments for a single
school coda. Also, you wil be able ganarate reports based on 2 schoal cods from this section. Your abiliy to perform
Updates 1z based on the locks 3ssigned to MASTER which have the sbilty to post inputs and orads on tha R, R2, and
RS displays in ATRRS.

) 11 zaction is for PO changes. You uill ba sble raviaw TACITS requiraments and capaciies, and updsts PO
comments. You ill also be able generate reports based on 2 POT from this section. Your sbiity to perform updates is
bazed on the locks assianed to MASTER which have the ability to maks updates on the C3 displays in ATRRS.

) 11z Regionsl TACITS ares is to be uzad by RCE, This zaction providas the reporting and updating cspabilitias
for school and auata source data for a regin, Your ability to view this menu and perform Updates 12 based on certain
predefined ATRRS Logonids and ATRRS Access Codes.

) 11z ara iz dasigned for the National TACITS. It iz very sirilar to the Ragional TACITS aras, except dats can
be displayed for all or certain regions. There are several reports that can be run for all regions, such 3= National TACITS
Remarks Report, National TACITS Canstraink Report, and National TACITS Report at School Lavel. our ability o iz
this menu and perform updates iz based on logging on with ATRRS Access Cades: AROTI4S, DELEAGL, TACMGR, and
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VIEWING OR PRINTING THE COURSE CATALOG

1. At address type: https://www.atrrs.army.mil and press enter.
2. Scroll down to:  ATRRS CHANNELS, ATRRS CHANNEL DIRECTORY.

3. Click on COURSE CATALOG.

4. At the Channels LOGON SCREEN, type your ATRRS LOGONID, ATRRS Password and ATRRS Access Code or “REVIEW”. Click on LOGON.

5. Click on the word SCHOOL CODE for a list of all school codes.  When the school code description appears, click on the PRINT icon.  When completed, click on “BACK” at the top of the page.

6. For specific school code information, type in school codes (331 - 071 - 400 - 701 - 907, etc.) in blocks (1 - 5), only five school codes at one time can be entered.  Click on SEARCH at the bottom of the page.

7. When the school course information appears, click on the PRINT icon.

8. When completed, click on LOGOFF at the top of the page.

9. Click on X at the top right of the page to exit the Internet.
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