Enhanced Defense Financial Management Training (EDFMT)
STUDENT HELP
This document introduces you to the features of this course registration website
EDFMT Course Overview

The Enhanced Defense Financial Management Training Course is a five-day, intensive financial management review course taught in three modules. The course is provided by the Department of Defense and is licensed and copyrighted by the American Society of Military Comptrollers. The course is offered at a variety of locations (including overseas locations) throughout the year to make it easier for personnel to attend and minimize travel expenses.
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Signing In
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When you enter the EDFMT Student site, you will not be able to access the left-hand Menu links until you sign in: 
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Under Sign In Options, select a service by using the pull-down menu:
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[Please note that the system will not accept your sign-in information unless you select your affiliated service.]
Next, sign in by using either your [a] CAC or [b] Social Security Number (SSN) and Date of Birth (DOB).  Selecting CAC will produce the numeric code prompt.  Selecting SSN and DOB will generate a view similar to the following (Air Force is the selected service in this example): 
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Complete the required fields, and Sign In.

All left-hand Menu features are now activated.  If you are a first-time user, click on Update Profile.
Update Profile

On the left-hand Menu, select Update Profile:
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You will see the following Student Information screen:
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Create or update your profile by completing all required fields (in blue).  Please confirm the accuracy of both your email and your supervisor’s email. Successful registration depends upon the accuracy of this information.
Click on the Update Profile button to complete the process.  [If you do not complete a required field, the system will return you to the Profile page and prompt you for the information.]
Once you update your profile, you will return to the Main Menu.  
Register for EDFMT
Once you update your profile, you are ready to click on the Home Page’s left-hand Menu link to Register for EDFMT:   
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You will see the following Event Schedule for EDFMT Course view:
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Course details include Host (Sponsoring Service), Location (training site), City/State (host location), Start and End Dates, Available slots, and Waits (number of people on the wait list). 
[Please note that the location “available” may appear “0”, but you may still apply to the site as a  “wait/standby” applicant--you will be notified 2-5 days prior to course start date if accepted]
To register for a class, click on the Location link [see green arrow above] for the course you wish to attend.  The following EDFMT Student Application view appears:
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Confirm the selection of the correct class by reviewing the event Information.  The EDFMT Student Application screen also contains your Student Information (not shown), which you previously entered under Update Profile.  
Once you review the application information, scroll to the bottom of the screen to enter additional comments for your supervisor (if you choose) and to Submit the Application:
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After you click Submit Application, the system confirms that an email was sent to you and your supervisor.  You can then return to the Main Menu to review your application and await approval for the course.
Review Application
Once you Update Profile and Register for EDFMT, you can return to the EDFMT Main Menu to Review your Application:
[image: image11.jpg]Update Profle
Registe for EDFMT

Review Application

Resend Supervisor Netification




From the Menu on the left side of the EDFMT Main Page, click on Review Application to review your registration status:

[image: image12.jpg]\ Enhanced Defense Financial Management Training

Sign Out

EDFMT Status / Edit Event Applications

Click on the location name to review / edit that application submitted using EDFMT. If you wish to
delete a pending application. click on the M next to the event name. If you wish to cancel your
resenvation for an upcoming event, click on the IGH next to the event name.

Event

Location

Date Applied

StartDate.

ScottAFB. L

|Supervisor Pending

105 Dec 2006 13:32

105 Feb 2007 07:30

You have no previous applications at this time.





This EDFMT Status / Edit Event Applications page shows the progressive Status of your course application as it moves through the following steps:  Supervisor Pending ( Pending Quota Manager Approval ( Enrolled.
An application containing a Status of Supervisor Pending includes a left-column delete link:   x   ..  To cancel your request for enrollment, click on the   x    to generate an EDFMT Cancellation Confirmation, including email notification to both you and your supervisor.
Clicking on the course Location link (see green arrow above) directs you to that course location’s EDFMT Student Application to review and update.
Once your enrollment is confirmed, the left-hand column will contain a cancellation link:   c   .  To cancel enrollment, click on this link and confirm cancellation.
Resend Supervisor Notification
From the Main Menu, you can resend an emailed approval request to your supervisor using the Resend Supervisor Notification link on the left-column Menu:
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The following screen with check-box options appears:  
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Confirm the supervisor’s email address, select the course needing approval, and Resend the Notification.
Help and Policy
Course-related Help and Policy  resources are located beneath the Main Menu’s left-column Menu: 
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The Help and Policy  menu contains support information, including Frequently Asked Questions (FAQs) and an Email the EDFMT Help Desk link for personal assistance.  
Reporting Instructions

Reporting Instructions (see green arrow below) is another Help and Policy  link that takes you to the following page: 
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Reporting Instructions

The reporting instructions are listed below. Please click on the PDF link to view the instructions. A new window vl
open, displaying the instructions. You will need Abobe Acrobat Reader, available as a free download here, to view

these instructions.

Host |StartDate End Date. Location Location URL | nstructions
Navy 12152008 127162008 |ASH Fairfax Test 3 A Clck Here (PDF)
DoD 121152006 1211672006 |ASH Fairfax Test A ot Avalable
DFAs 12152008 1211672006 |ASH Fairfax Test 5 A ot Avalable
[amy 121572008 127162008 |ASH Fairfax Tests A ot Avalable
Army  |2/52007 73000 AN |2/8/2007 430:00 P | Aberdeen Proving Ground, D |/A. Clck Here (PDF)
Ay [2/52007 73000 A [2/02007 £30:00 P [Las Vegas, NV A Clck Here (PDF)
DoD  |2/5/007730:00 AN |2/012007 $30:00 P [Scott AFB, L A ot Avalable
[Army [2/52007 73000 Al |2/0/2007 430:00 PH___|Hekdeloerg, Germany. A Clck Here (PDF)
[AirForce |2/5/2007 73000 AN |2/8/2007 430:00 P | WacDil AFB, FL A Clck Here (PDF)
Navy  [2/122007 73000 Al |2/1612007 £3000 Pl |Quantico, VA A Clck Here (PDF)
|AirForce |2/1212007 73000 AW |2/16/2007 £3000 Pl ___|Ramstein AB, Germany s (Clck Here (PDF)
Navy 26200773000 AW |3/2/2007 430:00 PH___|Phiadelphia, PA A Clck Here (PDF)
Navy 226200773000 AW 31272007 430:00 P | Washington Navy Vard A Clck Here (PDF)
(A Force | 172007 322007 |ASH Fairfax Test 1 A ot Avaiable





The Instructions column (red box above) of Reporting Instructions contains links, when available, to additional logistics information from the host location.  The document is in PDF format, so you need to open the document in Adobe Acrobat Reader, a free software download (see yellow arrow above).  





















